
Application for 

Graduation
Student Self-Service



Business Process

1. Students will complete the following:

 Access the Student Intent to Graduate Form (www.FAMU.edu/registrar > FORMS > Student 
Intent to Graduate)

 Fill out & Print Student Intent to Graduate Form*

 Forward to Academic Advisor for Review

*For AA Degree forward completed forms to the University Student Success Center

2. Academic Advisor reviews student’s record. Academic Department executes internal 
business process for graduation.

3. If student is determined eligible to apply for graduation, Coordinator with appropriate 
access places the ETA (Eligible to Apply) Service Indicator on student’s record – This enables 
the student to submit the application online.

http://www.famu.edu/registrar


STUDENT CENTER
1. Navigate to your Student Center

2. Click on “My Academics”

Please meet with your 

academic advisor and ensure 

that the positive service 

indicator (Eligible to Apply for 

Graduation) appears under 

holds before completing the 

application.



My Academics

3. Click on Apply for Graduation Link



Add a New Name

1. Select Add/Edit NAME Info
3. Select Degree – Name Type

4. Enter your First, Last, and/or Middle name 
(This is what will appear on your diploma. 
Prefix and Suffix are optional).

5. Select Save

2. Select Add A New Name 6. Select OK

7. After A New Name has been 
created > Select Cancel



Add a New Address

1. Select Add/Edit Address Info 4. Select Diploma Checkbox

5. Select Save

2. Select Add A New Address

3. Type New Address 

NOTE: Address may already exist. Please 
continue to Add A New Address.

6. Select Ok

7. Select Cancel



Validate Your Information

1. Validate that all of the following information is correct

2. Select Continue

Note: iRattler will not allow you to continue if 
all 3 sections have not been completed



Select Program and Degree

1. Select Academic Program Hyperlink 4. Validate that all information is correct

5. Select Continue

2. Select Expected Graduation Term (drop-down)

3. Select Continue



Final Validation & Submission

6. Select Submit Application

Note: Please check 
famu.edu email account 
for additional information 
regarding Graduation 
later in the semester.

7. Review Submit Confirmation


